
! 12 Characters

! One Letter

! One Number

! One Symbol

FEA uses Plaid, a well-known account 
verification system (used by companies 
like Venmo) that links consumer bank 
accounts securely with applications. 
In the following steps you will allow 
Plaid to connect your bank account 
to your union’s bank account. Note 
that your local union and FEA will 
not have access to any of your bank 
information; they will only receive 
your dues payments.

STEP 1:

Create your eDues account

In the Account Information section in 
the middle of the form you will create an 
account for use in the eDues portal.

To do so, enter your home — not work — 
email address and create a password.

�For security, your password must be  
12 characters and include at least:

•	 one letter, 

•	 one number and 

•	 one symbol. 

Once you’ve completed and signed  
the bottom of the FastTrack form  
(using your mouse or finger) click the  
 Submit  button to begin linking your 
bank account.

Enroll with FastTrack: It’s as easy as 1-2-3!
eDues is safe, secure, easy and takes most members less than 5 minutes to set-up! 

United Faculty of Florida

2655 Capital Cir NE Ste 8 Tallahassee FL 32308-4241

850-224-8220

Questions? Need more help? Contact UFF at 850-224-8220 or uff@floridaea.org

https://feacms.floridaea.org/portal/fasttrack/105/form



STEP 2

Link your bank account

Follow the step-by-step on-screen instructions to link your bank account using one of 2 easy methods:

	* Please note: Screen shots are composites; Each bank requires different forms of 
authentication and utilizes any security features you have enabled for your online 
banking.

Method 1 (quickest)

A   �Find and select 
your bank in the 
searchable list and 
follow the on-screen 
prompts.

B  �After clicking continue 
a new window will 
open and you will be 
prompted to log into 
your bank.

C   �Follow the prompts 
from your bank to 
connect your account 
to the Plaid system.  
(Note: each bank’s process is 
slightly different.)

D   �You’re all done! 
Proceed to Step 4 
on the back of this 
handout.

A B C D



Method 2 (Part 1)

A   �Scroll to the bottom  
of the list and select  
 Link with account  
 numbers . 

B  � C   �Critical final step: 
Verify your account info 
with a $0.01 micro-
deposit you receive 
from Plaid. 

	 �See detailed 
micro-deposit 
instructions on 
the next page —>

A B C

IMPORTANT NOTE!  �Method 2 involves two steps separated by up to 72 hours. If you do not 
complete the 2nd step your enrollment is not finalized and you are not yet 
a union member!

5. FEA uses Plaid, a well-known payment system that links consumer bank accounts
securely with applications. In the following steps you will allow Plaid to connect your
bank account. Note that UFF and FEA will not have access to any of your bank
information; they will only receive your biweekly payments.

6. Click “Get Started” to continue.

7. At this point you can either search for your bank and enter your online banking
username and password (again this information goes to Plaid, but not UFF or FEA), or
if you prefer, you can enter your bank routing number and account number (Plaid will
make a small deposit, the amount of which you will use to verify your account).

Link with account numbers

You will then be prompted to enter your bank’s 
routing number and your bank account number 
(checking or savings).



Method 2 (Part 2: Confirming Your Microdeposit)

A   �Find the $0.01 deposit in your bank account (this 
can take up to 72 hours after you sign up.) Find the 
three-letter code next to the # and write it down.

B   �Return to the membership portal at 
 https://portal.floridaea.org  and  
log into your account using the password you  
created in Step 1 (on the front page)

C   �Click on the  Verify Now  button.

D   �Enter the three letter code you wrote down from the 
microdeposit in your bank account (Step A, above) 
and press continue. You’re done!

STEP 3: 

You’re now enrolled in eDues!

You will know the process is successful when you  
see the green box in your member portal.

You will also receive a series of confirmation emails  
as you go through the processes with PLAID, your  
banking institution, and the FEA Member Portal.

8. Once verified, the home screen will look like this:

9. Important Final Step: you should get a confirmation email that your funding source was
verified.

#XXX FEA MEMBER ACCTVERIFY

3-letter code $0.01

https://portal.floridaea.org

